EMPLOYEE RELATIONS POLICY WITH ACKNOWLEDGMENT

A, POLICY AGAINST DISCRIMINATION.

The Company is committed to providing a work environment that is free of
discrimination. In keeping with this commitment, the Company maintains a strict policy
prohibiting unlawful discrimination. This policy applies to all employees of the Company,
including supervisors and non-supervisory employees. The policy also applies to non-employees
of the Company including clients, customers, vendors and any other person doing business with
the Company.

All aspects of employment with the Company will be governed on the basis of merit,
competence and qualifications and will not be influenced in any manner by an individual's race,
ancestry, color, religion, national origin, marital status, sex (including sexual harassment and
gender identity), sexual orientation, disability (physical or mental including HIV/AIDS
diagnosis), medical condition (cancer and genetic characteristics), age or exercising the right to
any legally provided leave of absence in the application of any policy, practice, rule or regulation.

All decisions made with respect to recruiting and hiring, evaluations and promotions for
all job classifications will be based solely on individual qualifications as related to the
requirements of the position. Likewise, all other personnel matters such as compensation,
benefits, transfers, lay offs, training, educational opportunities and programs will be administered
free from any illegal discriminatory practices.

B. POLICY AGAINST HARASSMENT. INCLUDING SEXUAL
HARASSMENT.

The Company is also committed to providing a work environment that is free of
harassment, including sexual harassment.

Sexual harassment includes:

1. Unwanted sexual advances;

2. Offering employment benefits in exchange for sexual favors;

3. Making or threatening reprisals after a negative response to sexual
advances;

4. Visual conduct: leering, making sexual gestures, displaying of sexually

suggestive objects or pictures, cartoons or posters;



5. Verbal conduct: making or using derogatory comments, epithets, slurs,

and jokes;
6. Verbal sexual advances or propositions;
7. Verbal abuse of a sexual nature, graphic verbal commentaries about an

individual's body, sexually degrading words used to describe an individual
suggestive or obscene letters, notes, or invitations; and

]

8. Physical conduct: touching, assault, impedihg or blocking movement.

C. COMPLAINT AND INVESTIGATION PROCEDURE.

Any form of discrimination or harassment, including sexual harassment, is absolutely
prohibited. Any incident of possible discrimination or harassment should be brought
immediately to the attention of the President, Chief Executive Officer, or the Human Resources
Officer who will thoroughly investigate the matter in confidence. After reviewing all the
evidence, the Company will make a determination concerning whether reasonable grounds exist
to believe that harassment has occurred. ’

Disciplinary action, up to and including discharge, will be taken against any employee
who is found to have engaged in harassment.

No employee shall be subjected to any form of retaliation for reporting any violation of
this policy truthfully and in good faith.

HARASSMENT BY NON-EMPLOYEES

T In addition, the Company will take all reasonable stages to prevent or eliminate sexual

harassment by non-employees including customers, clients and suppliers who are likely to have
workplace conduct with our employees.

EMPLOYEE RELATIONS POLICY ACKNOWLEDGMENT
- I'have read and received a copy of the Company’s Employee Relations Policy,

including the policies against discrimination and harassment, including sexual harassment,
and fully understand my obligations and responsibilities as outlined therein.

Signed: Date:

Witness; Date:




