To Import the new MS Outlook Contacts folder into the Blackberry handheld
address book. Revised 2/25/07.

Double-click the Synchronize icon in the Blackberry Desktop Manger.
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The Synchronize dialog window will appear. Check that the 00 Synchronize organizer data
checkbox is checked. The other boxes should remain unchecked.

Synchronize =]

Synchronize | Configuration

Synchronize

E_ll [=-| Synchronize now with the following selections:
-_—

[ Reconcie meszages

Synchronize organizer data i Synchronize now |
[] Execute Add-in actions

[J Update device's date and time

Automatic synchronization

. Synchronize the items selected above automatically when pour device
iz connected to the BlackBerry Desktop Manager.

[ Cloze ] [ Help

Switch to the Configuration tab.
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Then click the Configure synch... button

Synchronize

Synchronize | Configuration

Configuration
M~ Configure how meszages are to be Corfigure
',{.'/-? reconciled with vour desktop, fireless e TR
meszage reconciliation iz enabled.]

Ve Configure synchronization settings for [ﬁ
351t wour deszktop organizer program. I

@ Configure third-party add-in components Configure Add-ns. .
* Er

for access to device data,

Advanced

Pa— [1ze the default synchronization settings Fsant confiquration
: for your desktop organizer program. o g

Wiew the synchronization log file, | Viow Iog |

[ Cloze ] [ Help ]

The Handheld Applications Configuration dialog window will appear

Device 23eealdldd Configurat X

Handheld Applicationz:
—Address Book

Microsaft Dutloak, Chooze.

Micrazaft Outlaok,

02230

] | Cancel | Help | Configure ™ |

Select (highlight) the Address Book (as shown above) and click Choose.
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The Choose application dialog window will come up, as shown below.

Choose Applic x|

Chooze the application you want to synchronize and then select
gynchronization options.

Axaillable Applications:

<Mone: ok,
ASCH Imparter/E #porter

Lotug Motes

Laotuz Oraanizer Cancel

kicrozoft Outhook,
Microgzoft Outlook Express

i

Movel Groupiise Help
Movell Grouphwize B
Sage ALTI Optionz...
— Operation
& |mport ' Export " Synchronize
[" Refresh
Falder Mame:
IF'ersu:unaI Folders\Contacts\Blackbemy2-25-07 Browse. . |

[N Epplyte &l applications

NOTE: this is a very important step. Select (highlight) Microsoft Outlook from the list and
click the ®Import radio button and click Browse to continue.

The screen below will come up.
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Choose Add x|

Highlight aln] Contactz folder in the list below and press Add to include it To zet
the default falder, highlight the folder in the Selected Folders lizt and press the
Diefault button. All new device records will be added to the default Microsoft
Cutlook, folder.

[ Perzonal Folders Ldd

Selected Folder[z):
3 Perzonal Folders\Contactz\Blackbemny2-25-07 [efant

=
[taweca |

Remove

¥ Show \Warnings

2k, | Cancel | Help |

Highlight the content of the Selected Folder(s) and click the Remove button, as shown below.
In the example below, you would highlight Personal Folders\Contacts\Blackberry2-25-07

hoosze Add x|

Highlight aln] Contacts folder in the list below and press Add to include it. To set
the default falder, highlight the falder in the Selected Falders list and press the
Default button. Al new device records will be added to the default Microzoft
Outlook, folder.

T3 Perzonal Falders Ldd

Selected Faolder(z]:
3 Personal Folders\Contacts\Blackbemny2-25-07 =10

=
[Lmea |

Remowve

¥ Show'Warmings

k. | Cancel | Help |

On the upper text box, expand the Personal Folder plus sign and open the Contacts folder.
Select the file that you want to import and click the Add as shown below. In the example
below, we will want to import the 02,23.07 file.
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On the dialog window below, click Yes to continue.

'?() If pau remove thiz tolder, Intelizpne will delete from the Handheld ary records that onginated in the removed folder. Do
S

you want ko continue?

ues i [ Mo

Choose Address Book Folder|s] X

Highlight a[n] Contactz folder in the list below and presz Add to include it. To st
the default folder, highlight the folder in the Selected Folders list and prezs the
Default buttan. &l new device recards will be added to the default Microsaft
Outlook: folder.

|_:_|s_| Contacts il il
==

@ 02.05.07

@ 020907

@] 021307

e 022307

“.[@3 Blackbery2-12-09

i@+ Blackbeny2-25-07

] &= Perzonal Addrezszes LI

Selected Folder(s]:

[ Efault |

Eemnoyve

i

W Show "W arnings
0. | Cancel | Help |

On the dialog window below, just click OK to continue
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": In zelecting thiz az the Default falder, pou are chooszing to tranzfer records originating in the Handheld Contacts ta this
-

folder during synchronizations.

The Selected Folder(s) text box should get populated again and click OK to continue.

Chooze Addrezz Book Fo

Highlight a[n] Contacts folder in the list below and press Add to include it To zet
the default folder, highlight the folder in the Selected Faolders list and press the
Default button. Al new device records will be added ta the default Microsoft
Outlook folder.

X

B84 Contacts =] Add |
=l

Selected Folder(s):
3 Personal Folders\Contactz\02.23.07 [rEranl |
HEmove |
W Show Warnings
ak | Cancel | Help |

On the dialog window below, click OK to go back to the Choose Application dialog window.

Choose Application il

Chooze the application you want ta zpnchronize and then select
synchronization options.

Availlable Applications:

<Mones ok,
ASCH Imparter/E sporter

Laotus Notes

Latus Organizer Cancel

Microzaft
Micrazoft Outlook, Express
Movell Grouphwize

Movell GrouptWise &

Outloalk:

Help

R

Sage ACT! Dptions...
 Operation

= |mport ' Export € Sunchronize

[ FRiefresh

Falder Marne:

IF'ermnaI FoldershContactsh02, 23.07 Browse. .. |

I | Spply bt &l applications

Click OK again to continue. Make sure that the Import radio button has been selected.

The dialog window below will appear.
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Device 23eea333 Config x|

Handheld &pplications:

—Addrezz Book
1 Microgoft Outloak, Choose. . |

ticrozoft Outlook,

"02.23.07"

] | Cancel | Help Configure ™ |

Click the Configure button and select Advanced Settings. Note: Advance Settings will
appear on the Configure drop down menu.

The pop up window below will appear.

Advanced Settings for Address Book

Canfirmation | Conflict Fesolution | Filters

You may request to receive a confirmation dialog just before vour application records
are actually sunchronized. This dialog will inform vau of the number of recard
deletionz and/ar changes about to be applied and will allow you to cancel ar
proceed.

O ptians

[¥]:Confirm record Deletions [recommended}

Confirm record Changes and Additions [recommended]

[ (] l [ Cancel ] [ Help ] [ Field Mapping. .. ]

Under the Confirmation tab, both check boxes should be checked.
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Switch to the Conflict Resolution tab and select ® Ignore all conflicting items radio button
and click OK to continue.

Advanced Settings for Address Book El

Canfimation | Canflict Resolution | Fikers

Select the action to be taken when changes made to a data item in Handheld
conflict with changes made to the zame item in Microsoft Outlook.

Options
() &dd all conflicting items

&) gnore all conflicting items

() Motify me when conflicts occur
() Handheld Wins
() Microzaft Dutlook, Wing

] ] [ Cancel ] [ Help ] Figld Mapping...

Note: If the dialog window below appears, click OK to continue.

Y'ou have chosen the Vlgnore” conflict option.
When items are determined to be in conflict, changes
to these itemsz are ignored and the conflicting ikems

on both sides remain unchanged. After translation,

wou can determine which changes vou want bo apply.

Chooze Help for mare information an conflict
rezolubion.

[]Don't show this meszage again

Click OK again on the dialog window below to continue.
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Device 23eeal33 Config x|

Handheld &pplications:

— Addresz Boaok
Microsoft Outloak, Chooze. |

kdicrozoft Outhook,

"02.23.07

F, Cancel Help Configure ™

On the Synchronize dialog window below, click the SynchronizeTab.
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Synchronize (%]

Synchronize | Configuration |

Configuration

— ~ Configure how messages are to be Corfigure
reconciled with vour desktop, fireless e TR

meszage reconciliation iz enabled.]

H_\"_
@

il
H
;

Configure synchronization settings for

wour deszktop organizer program. Lonfigure syrch...

S

"
!
V

Configure third-party add-in components

i for access to device data, BT e

Advanced

Fovim

[1ze the default synchronization settings
i for your desktop organizer program.

Heszet configuration

Wiew the synchronization log file,

Wiew log

[ Cloze ] [ Help ]

On the dialog window below, click on the Synchronize now button.

Synchronize %

Synchionize | Configuration

Synchronize

=] Sunchronize now with the following selections:
—

[ liReconcile meszages |
Sunchronize organizer data Synchronize now
[ Execute Add-in actions

[[]Update device's date and time

Automatic spnchronization

J Synchronize the items selected above automatically when vour device
iz connected to the BlackBery Deszkiop Manager.

[ Cloge ] [ Help ]

The dialog window below will come up and the importing process will begin.
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=0

Proceszszing

Cancel

When the dialogue box appears below, click on Accept. The process will then continue to
copy the Outlook address book to the Blackberry address book.

Confirm Address Book Edit x|

Prezs Accept to let all changes be made, or press Re-sync to re-synchronize
from zoratch, or press Cancel to avoid making any changes at thig ime. Press
Detailz to see more information.

The following changes from Microsaft Qutlook Contacts will be applied to
yoLr Address Book data in Handheld:

T246 Addition]s]

Accept Cancel Dretailz... He-sune Help

This process may take a few minutes to complete depending the size of the database.

Close the synchronize window when done.

© Peter K Studner Associates, Inc. /Jamenair Ltd., 2007 SuperJobSearch.com
11



