To disable automatic Send/Receive in MS Outlook. Revised 2/15/07.

In MS Outlook, click on Tools and then options and the following dialog window will appear.
Click Send/Receive button to continue.

Options E]E]

lMaiI Format ] Spelling ] Securiby ] Cther ]

Preferences |

E-mail Accounts

@ Set up e-mail accounts and direckaries,
: | E-mail Accounts, ., |

Send/Receive

Set send and receive settings For e-mail messages and docurments,
==

I+ Send irmrmediakely when connecked Send/Receive. .. |

Daka Files

& “hange setkings For the files Qutlook uses to skare e-mail messages
and documents.,
Daka Files. .. |

Dial-up

@ Cantrol how Sutlook connects o wour dial-up accounts,
{*" ‘Warn before switching an existing dial-up connection
" Ahways use an existing dial-up connection
I Automatically dial during a backaround SendfReceive

[+ Hang up when finished with a manual Send/Receive

oK

Cancel |

The dialog window on below will appear

Send/Receive Groups EI E|

@ A Send/Receive group contains a collection of Outlook accounts and

K.QQ folders, You can specify the tasks that will be performed on the group
during a sendjreceive, You can also specify different group options for
when Cutlook is orline and offline.

Group MName Send/Receive when

Edit...
Copy. ..

Remowve

Ul

Rename

Setting For group "All Accounts"
Wehen Cutlook is Cnline
v Include this group in send/receive (F9),

™ Schedule an automatic send/receive every |5 43 minutes,
I™ Perform an automatic sendjreceive when exiting.

when Outlook is Offline
v Include this group in sendreceive (F9),

[ schedule an automatic sendjreceive every |5 4;| minukes.

Close

Under the setting for group "All Accounts" when Outlook is Online, set your preferences
accordingly and then click Close and then OK on the options dialog window to go back. Note
the boxes checked. Follow the example.
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